School & Contractor
Criminal History Record Informatio
Working Relationship

Information Process



Where It Begins

Crimina Jeral
' irpose of

eceived for this
purpose; and are resp o guidelines on
access, receipt, and dissemination of CHRI. Per Public Law 92-
544 CHRI is only to be sent to a governmental agency.

The Michigan State Police (MSP) is the repository for the state
of Michigan amd charged with the responsibility to oversee
CHRI access, receipt, and dissemination in Michigan.



Michi
CHRI. at is
legally a eive a
national fi esponse

from the FBI.

Schools need to maintain three pieces of documentation
for each contracted employee assigned within their school.

» Position Description (red light/green light letter)
e Consent (livescan form)

* CHRI



Contractor

e Still solicit

 Still provide, co ents/packets

pertaining to the applica

 Still send applicants for fingerprinting (with authorized school
agency permission).

 Still maintain and enforce any additional contractor employee
screening requirements.



Quick Question

Doest es
are no

Yes, per M e criminal
history check re he board of a
school district or inte district or the

governing body of a public school academy or nonpublic
school shall request the department of state police to
conduct a criminal records check through the federal
bureau of investigation on an applicant for, or an
individual who is hired for, any full-time or part-time
employment or who is assigned to reqgularly and
continuously work under contract in any of its schools.”



Red Light/Green Light

(1 0f 2)

Per fec

confirm
informatic
to receive the

record
ligible

Therefore, these le such a way that no
indication of the employme on was made based on
details from the CHRI response. Therefore, refrain from using
the following words or phrases in these letters:

* A criminal background check
* A state and federal criminal check
e A fingerprint background check



Red Light/Green Light

(2 of 2)

A red
website www.michigan.gov/cjicats

While it is
template, it is b
“position descriptia quired to retain a
position description as part of supporting documentation
during a compliance audit review, the template will meet
this requirement.

The template provides for the applicant’s name and the
position offered/assigned.


http://www.michigan.gov/cjicats

[AGENCY NAME]

DETERMINATION FOR ASSIGMMENT

[L Mame, F Name Middle Initial)

[Pasition Assigned)

Based on the information we have obtained on the sbove named individual, we are makingthe

following determination:

Yes, the individual iscleared to wark in a Michigan school.

Yes, the individual iscleared to waork in a Michigan school. Howewver, based on additional
district/school palicy and guidelines of [AGENCY NAME], we will not be accepting the individual
for assignment 2t our district/schoal.

Mo, the individual is not clesred to work ina Michigan school.

| state | am suthorized to make thisdetermination for our district and have based my determination on
current district/school policies and guidelines and current Michigan law. | understand that | am
responsible to notify [CONTRACTING ENTITY] in writing ifthere isachange in thisdetermination.

Printed Name & Title

Signature Approvsl Date




CHRI Process Example

(1 of 2)

« Applicant will cc and the initial hiring
process with the authorized school or contractor. The
applicant will then be instructed to go through the
authorized school’s or clearinghouse school fingerprint
background check process.

« Applicant will be provided with the Livescan (RI-030)
form to complete and return to the authorized school or
clearinghouse school upon fingerprint completion.



CHRI Process Example

(2 of 2)

e The ¢ Ives
CHRI Ices
The aut ew the
CHRI respc

cleared/not cle
school or within CSD. orized school or
clearinghouse school will provide the notice of their
decision to the contractor by means of a red light/green
light letter.

The authorized school or clearinghouse school maintains
a copy of the red light/green light letter and the Livescan
form for compliance audit purposes.



Conditional Employment

& Individual Consent

Per MCL 38
individual fo
long as the CH

ponse, so
A INES

* Disclosure forms shou
as it is required by law. D
Michigan Department of Education (MDE).

applicant hiring process
ay be obtained from the

Before a school can share a CHRI response with another school, a
signed release from the individual has to be obtained prior to sharing
(MCL 380.1230a(4) & (5) and when applicable Title 5 § 552a).

* As an option, clearinghouse school may consider establishing a “Blanket
Release” form. The form would be signed by the applicant during the
hiring process indicating their permission (should the need arise and an
assignment available) for the clearinghouse school to share the
individuals CHRI with a CSD.



Conviction Disclosure Form

Pursuant to Pubkic Act 138 of 2009, | represent that (check all that appil:

_ 1 I'naenel Deen convicied of, or pled Yuilly or nolo contenders (no contestl oris
e Subject of a finding of Uikl Iy a judye or jury of 2 crime.

KA This is ny initial disclesure, | have been convicied of, or pled uilty or nele
Contenare (no contesi] or am the Subject of a finding of Yuillt Iy a juOUe or jury for
ihe iollowing crimes [sisah s separaie sheet of paper iv o plain e erimingl offense
oaie, eout oily/Siale, a0y eireum siances sorrovnoing the comietom:

__Feloly __ Mistemeaner CGomiction for
_ Feloly _ Mistemeanar Comiction for
Feloly __ Misdemeanor Comiction for

3 ThiS SENVES a5 iSclosure of SUDSequent comictions forwhichl nave been
comvicted of, orpled guilty er nole contendere (no centesi] or amthe subject of a
finting of Duilt by a judYe or jury forine followinyg Crimes [sissh 5 separsie sheet
ofpsper o expiain the crimins! ofense, deie, eouri &iy./Sisie. 308 cireomsiances
surrpgnding He comiggien. and | undersiand 1hal igilure 1o disclose amn
SUDSEqUENt COIVICHONS iS ConSiered to D a CTime:

__ Felonw ___ Misdemeanor Gomviction for
__ Felony __ Misdemeanor Comiclion for
Felony ___ Misdemeanor Comwiction feor

In 5igning this form, | understand and agree that

4, if | have been eomvicted of a listed Offiense & my employment shall be ierminated. | also
understand thatif | have been comvicied of afelomy, other than a zlisted Offiense : the
superintendent, or ehief administrator and the beard or 9overning body miust each aparoce, in

writing, miy employment or work assignment

Gomviction Disclosure Form
Page Two

ES Until the eriminal history reportis receved and reviewed by the employing sehool/distriet, | am
regarded asa eonditional emalovee and if the eriminal history reportisnotthe sameasny
regresentaionlsl above, my engloyment contractisvoidable atthe option of the school.




This CHRI process example is an option only. Individual
agencies are responsible for adhering to all state and

deral laws. Therefore, agencies are recommended tc
ontact your school or district legal advisor prior tc
olementing changes solely based on this examg
d by the MSP, as he or she may have addi
ion to provide pertaining to all area
and contractor working relati




